B InputTeamsMembers D{FEL A (B #R)
B How to use InputTeamsMembers (Basic version)
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Function: Automatically add email addresses listed in
Microsoft Excel as members to Teams.
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1) TRIMYTIZI membersxlsx |ELVDITOEILT7AILEVERL,
[ Sheetl |EWLNDT—FRD A BICA—)LPRLRAZFEE T 5.

1) Create an Excel file called "members.xlsx" on your desktop and write the
email address in column A of the sheet "Sheet1". ’
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Example of Excel file
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tennodai.hanako.cd@un.tsukuba.ac.jp
$3834567@u.tsukuba.ac.jp

F-LALIZE!

Sheet1 (™) 4 »

T—HOHEE: 5 = + 100%
= - = U FrxTREA

= | 2) Teams F#REFL, F—LDIYTR— (A=a—@O0 - IRNHBEIR—) EBL

utTeamsMemb ;

2) Start Teams and open the team's top page (the page with the "..." menu).



3) Teams NN DTATSLIFHR TLTHEUL=AMNEL.

E 3) It is better to close all programs other than Team:s.
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tsukuba.taro.ab@u.tsukuba.ac.jp
s3512345@u.tsukuba.ac.jp
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4) (Set PowerShell execution policy as necessary.)




ZHAE

E

Microsoft Edge members

= = members:-- ™ — &

TP L A R-s| 86t | 75| 5B | R | )| Acro| Q P
Email
Email
tsukuba.taro.ab@u.tsukuba.ac.jp
s3512345@u.tsukuba.ac.jp
tennodai.hanako.cd@un.tsukuba.ac.jp
$3834567@u.tsukuba.ac.jp

Sheet1 + 4 y
F—HoMER: 5 | B 0 - + 100%

— 5) InputTeamsMembers E179 5.

5) Execute InputTeamsMembers.
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Email = 6) Check the members added to the team, and if there are no
D problems, press the "OK" and "Add" buttons.
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7) E-mail addresses that failed to be added will be recorded in "errorlog.txt".




